STUDY GUIDE




TABLE OF CONTENTS

STUDY GUIDE INTRODUCTION

PURPOSE OF THIS STUDY GUIDE.....uututteetuneeenteeutneeeuseesuseesasssssusssssmsosssssosssssossmsossasnns I-1
KEY FEATURES OF THIS STUDY GUIDE ....evvveevneenneerneeeteeuseeeseeessesssesssosssssusossssssssssssssssssnss -1
FOR OTHER CEOE STUDY GUIDES ... .cvuvniiitiiiiiieeriieeeiseeeriseeernseeernesesssessssssssssssssnosssnns I-1
FOR FURTHER INFORMATION ..cevtivitieiiineeuteeetteeunsseeasessusessssssssssssssmsosssssossssssssusossansons I-1

GENERAL INFORMATION ABOUT THE CERTIFICATION EXAMINATIONS FOR
OKLAHOMA EDUCATORS

AN OVERVIEW OF THE TESTING PROGRAM........covvviiiiiiniiiiniiiniiiinniiiiieinicnnnesnrcsnneesnaeenns 1-2
Test DevelopmMENt ProCess ........coouiiiuieiiiirieeeee ettt st e et et eaeeseneeeeaeees 1-2
Characteristics of the CEOE TestS.....ccccciiiiiiiiiiiiieeieeeiteete ettt et -3
TSt DESCIIPLIONS ...cuuviiuiieiiiiiieie ettt ettt ettt et et e bt et e et e et e e bt e be e bt e be e seesbeenseeseenseen [-3
TeSt AdMINISTrAtION ....ceiuiiiiiiieiie ettt et eete e bt e st e s sateesabeesabeessaessaseesabaesaseesnnees -7
SCOIE REPOIES ...ttt sttt ettt ettt st sb e n e s bt seeaesnesseemens -8

HOW TO PREPARE FOR THE TEST ..c.vvviiniiiiiiiiiiiiiiiiiciiiceniecirsic sttt 1-8
Study the COMPELENCIES ......coceeriirieeiieie ettt sttt st st st st st s -8
IdENtify RESOUICES ......eouiiiiiieiieieieeeeete ettt ettt et st sttt e sbe st et sb e e esee e -8
StUdY TEChNIQUES ..ottt ettt sttt et st st st st s -8
Review the Practice Test QUESLIONS .......ccoiiiiiiuiiiiieiiieeiiieeeeee e eeeeiree e e e e e e esnaae e e e e e e sssnnnnes 1-8

SAMPLE TEST DIRECTIONS .....oovvviiiniiiniiiiiiiiiiniiiiitiniieeancstscssneessasessnsesanessansssasessnnssnnas 1-9
Sample General Test Dir€Ctions..........ccocieeierierienieniente ettt sttt ettt -9
Sample Constructed-Response Assignment Directions .............ccccceeiiviiiininniiniininnnnnens [-10

THE DAY OF THE TEST...ceiiiiiiiiiiiiiiiiiiiiiiiiitteiiiieeeeriinneeesssirneeesssanaeessssansessssssnnsssssss I-11
PrEParation ......c.c.coueeierrieriieeeeet ettt ettt s s s ee s ne s [-11
AL TNE TESE SILE...eiiiiiieieeetet ettt ettt s e st s e st s e et e st e sabeeabeenbesbeenes [-11

Certification Examinations for Oklahoma Educators Study Guide—Principal Common Core



FIELD-SPECIFIC INFORMATION

INTRODUCTION ....ovtitiitiitiitieit ettt erb s err e rb e rb e rbeere b s 2-1
TSt COMPELENCIES ....coueeruririieieeteeteet ettt et et e bt e bt e bt e bt e bt e bt e bt e st e st e st esseenseenseen 2-1
Practice Test QUESTIONS .......eeiiiiiiiiiiieiiieee ettt e e e e e eeabe e e e e e e e saae e e e e e e e sessssseseeeesssssnnnnes 2-1

TEST COMPETENCIES ....veovviinriiniiiniiiniieiieit ettt enr e err e errcert s ers s eas s ae s rs b bbb ens 2-3

PRACTICE TEST QUESTIONS AND ANSWERS ........oovvivriiniiiniiiiiiiiiiiniiinnesnreeseeenreenreenneenes 2-10
Practice Selected-Response QUESLIONS ........cccecuerueriereenieniineeneenienieneeeeniesreeseeeeneesreeseens 2-10
Sample Directions for the Constructed-Response Assignments............cceceeeeereeneenneenne 2-20
Practice Case StUAY ........ccereerieriinieeeieeneetete sttt ettt sttt sbe st e e st sbe e seenee 2-21
Practice Case Study ASSIZNMENT | ...cc.oiiiiiiiiiiiiieteeeeeteteee ettt st 2-22
A Very Good Response to Practice Case Study Assignment | .........cccccevererveenenieneenene 2-23
Practice Case Study ASSIZNMENT 2.......cocuiiiiiiiiiiieiieiteeere et et see st seesteseeseesee e 2-25
A Very Good Response to Practice Case Study AsSignment 2...........cecevereeveeneenveneneene 2-26

CONSTRUCTED-RESPONSE ASSIGNMENT SCORING......ceouviiinriiiiiiiiiiirinnirenniessnneeanesnnesnnes 2-28

Sample Performance Characteristics for the Case Study Assignments..........ccceccevvenneenne. 2-28
Sample Scoring Scale for the Case Study Assignments.............cccceeeriiiiniiniinniniininnnnens 2-28

Readers should be advised that this study guide, including many of the
excerpts used herein, is protected by federal copyright law.

Copyright © 2007 by the Oklahoma Commission for Teacher Preparation
and Pearson Education, Inc. or its affiliate(s). All rights reserved.
National Evaluation Systems, P.O. Box 226, Amherst, MA 01004

Certification Examinations for Oklahoma Educators, CEOE, Oklahoma General Education Test, OGET, Oklahoma
Professional Teaching Examination, OPTE, Oklahoma Subject Area Tests, and OSAT are trademarks, in the U.S. and/or

other countries, of the Oklahoma Commission for Teacher Preparation and Pearson Education, Inc. or its affiliate(s).

NES and its logo are trademarks in the U.S. and/or other countries of Pearson Education, Inc. or its affiliate(s).

Certification Examinations for Oklahoma Educators Study Guide—Principal Common Core



STUDY GUIDE INTRODUCTION AND
GENERAL INFORMATION ABOUT THE
CERTIFICATION EXAMINATIONS FOR
OKLAHOMA EDUCATORS

The first two sections of the study guide are available in a separate PDF file. Click the link below to view or print these
sections.

Study Guide Introduction and General Information About the Certification Examinations for Oklahoma Educators

Certification Examinations for Oklahoma Educators Study Guide—Principal Common Core I-1






FIELD-SPECIFIC INFORMATION

- Test Competencies
» Practice Test Questions and Answers
- Constructed-Response Assignment Scoring

INTRODUCTION

This section includes a list of the test competencies, as well as a set of practice selected-response (multiple-choice)
questions and practice constructed-response assignments, for the test field included in this study guide.

Test Competencies

The test competencies are broad conceptual statements that reflect the subject-matter skills, knowledge, and
understanding that an entry-level educator needs to teach effectively in Oklahoma public schools. The list of test
competencies for each test field represents the only source of information about what a specific test will cover and
therefore should be reviewed carefully.

The descriptive statements that follow the competencies are included to provide examples of possible content
covered by each competency. These descriptive statements are neither exhaustive nor exclusionary.

Practice Test Questions

The Principal Common Core test consists of selected-response questions and one case study that requires two written
responses.

The practice selected-response questions and practice constructed-response assignments included in this section are
designed to give you an introduction to the nature of the questions included in this OSAT test field. The practice test
questions represent the various types of questions you may expect to see on an actual test; however, they are not
designed to provide diagnostic information to help you identify specific areas of individual strengths and weaknesses or
to predict your performance on the test as a whole.

Decision Set Questions. Some of the questions on the OSAT School Administrator tests will appear in decision sets.
The decision set format helps simulate situations that school leaders encounter and in which they must make decisions
that affect staff, students, and the larger school community. A typical decision set includes two or more stimuli and six
to nine questions that address a range of competencies. Each decision set begins with stimulus material that sets the
scene and provides information to use in answering the questions that follow. The stimulus may include the level of
the school (elementary, middle, or high school); a description of the community served by the school; information
about the staff in general or one or more particular staff members; or data, such as survey or test results. Each
decision set stimulus describes a situation that the school administrator is facing. As you proceed through the decision
set, additional stimulus material is provided at one or more junctures. This stimulus material typically provides
additional information or a subsequent development that you will need to consider in answering the questions that
follow.

To help you prepare for your OSAT, each practice selected-response question in this section is preceded by the

competency it measures and followed by a brief explanation of the correct response. On the actual test, the
competencies, correct responses, and explanations will not be given.
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For the case study, sample responses are provided immediately following each practice constructed-response
assignment. The sample responses in this guide are for illustrative purposes only. This component of the test assesses
your ability to prepare a reasoned response to a specific prompt. Your written responses should be your original
work, written in your own words, and not copied or paraphrased from some other work.

A description of the process that is used for scoring the constructed-response assignments is provided in addition to
the OSAT performance characteristics and score scales.

When you are finished with the practice test questions, you may wish to go back and review the entire list of test
competencies and descriptive statements for your test field.
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TEST COMPETENCIES: PRINCIPAL COMMON CORE

SUBAREAS:

I. School Vision and Leadership
IIl. Instructional Leadership
[ll. Organizational, Operational, and Resource Management

SUBAREA |—SCHOOL VISION AND LEADERSHIP

Competency 0001

Understand how to facilitate the development and articulation of a school vision that promotes
learning for all students.

The following topics are examples of content that may be covered under this competency.

Demonstrate knowledge of techniques for collaborating with other administrators, teachers, students,
parents/guardians, community members, and state and federal agencies to develop a school vision of learning
that promotes the success of all students.

Analyze the use of data-based research strategies (e.g., analysis of student assessment results, student and
family demographic data, and data on community needs) to develop a school vision of learning.

Demonstrate knowledge of strategies for developing a school vision based on relevant educational theories,
models, and practices, including an understanding of the goals for learning in a pluralistic society, the needs of
diverse learners, the nature of schools as interactive social and cultural systems, and the dynamics of social and
organizational change.

Recognize the value of reflecting on the current status of the school and using that knowledge to inform the
process of defining educational goals.

Demonstrate knowledge of strategies and procedures for ensuring that the school vision addresses the
diversity of learners and community needs.

Demonstrate knowledge of strategies for articulating the school vision throughout the development process.

Demonstrate knowledge of communication techniques, including the use of technology, symbols, ceremonies,
stories, and other activities, for conveying the school vision to staff, parents, students, and community
members.
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Competency 0002
Understand how to facilitate implementation and stewardship of a school vision that promotes
learning for all students.
The following topics are examples of content that may be covered under this competency.

Demonstrate knowledge of leadership processes necessary to implement and support the school vision,
including effective communication strategies and strategies for motivating staff, students, and families.

Identify procedures for implementing the school vision, including procedures for initiating change and for
overcoming obstacles to change.

Demonstrate knowledge of procedures for defining educational goals related to the school vision.

Analyze the use of data-based research strategies to monitor school improvement efforts, evaluate the
school's progress toward achieving its goals and vision, ensure accountability, and make needed adjustments.

Analyze the use of management techniques and group processes to define roles, assign functions, delegate
effectively, facilitate teamwork and collegiality, encourage innovation and autonomy, and determine
accountability for attaining goals related to the school vision.

Competency 0003
Understand how to promote community collaboration and involvement in supporting the school
vision of learning.
The following topics are examples of content that may be covered under this competency.

Analyze varied strategies for encouraging the involvement of staff, students, parents/guardians, and community
members in supporting the school vision.

Identify strategies for drawing on the diversity of the community to improve educational programs, meet
diverse student needs, and support the school vision.

Identify strategies for collaborating with community agencies to integrate health, social, cultural, and other
services in the schools to address student needs.

Demonstrate knowledge of community relations techniques that make effective use of varied media to help
support the school vision.

Identify outreach strategies for involving business, religious, political, and service organizations in supporting
the school vision.

Analyze the use of community relations models, marketing strategies, and data-driven decision making to
develop educational partnerships among schools, businesses, community organizations, government agencies,
and higher education institutions.

Describe ways to support the involvement of families in the education of their children.

Describe ways to acknowledge that families have the best interests of their children in mind.
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Competency 0004
Understand the significance of diversity for the school's vision of learning and ways to exercise
leadership in supporting and valuing diversity.
The following topics are examples of content that may be covered under this competency.

Examine ways to use the experiences and perspectives of members of the school community with diverse
backgrounds to help achieve the school vision and meet the learning needs of all students.

Demonstrate knowledge of strategies for creating an atmosphere in the school that encourages respect,
sensitivity, and appreciation for all people.

Analyze factors involved in working effectively with diverse groups within the school and community.
Examine cultural, social, and economic factors affecting students and society.
Analyze the implications of diversity for education.

Demonstrate knowledge of ways to work with others in the school community to address prejudice and
ensure that all students have an equal opportunity for educational success.

Demonstrate knowledge of strategies for infusing diversity awareness into the curriculum.

Identify policies and strategies to help students and staff learn how to function effectively in a multilingual,
multicultural, and economically diverse society.

Competency 0005
Understand how to support the school vision by using human relations skills and communication
skills to solve problems and facilitate decision making.
The following topics are examples of content that may be covered under this competency.

Analyze the use of communication skills and public relations techniques in disseminating information to the
public and engaging the community in dialogue to support the school vision.

Demonstrate knowledge of techniques for facilitating communication with and among members of the school
community.

Apply knowledge of skills for listening and speaking effectively in small- and large-group contexts.

Identify procedures to promote collaborative decision making and creative problem solving in various school
situations.

Demonstrate knowledge of various theories of conflict resolution and appropriate application of these models
to specific communities.

Demonstrate knowledge of strategies for applying group process skills and for using research-based data to
build consensus and resolve conflicts.
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Competency 0006

Understand how school leadership and the school vision relate to the larger political, social,
economic, cultural, legal, and ethical context of education.

The following topics are examples of content that may be covered under this competency.

Examine how an understanding of the larger political, social, economic, and cultural context of education
informs the development of effective policies and practices to benefit the school and its students.

Recognize how economic and political factors shape a community and affect the opportunities available to
children in particular schools.

Recognize the importance of communicating regularly with all members of the school community, including
representatives of diverse community groups, concerning trends, issues, and policies affecting the school.

Identify ways to advocate for policies and programs at the local, state, and federal levels that promote
equitable learning opportunities and success for all students, regardless of socioeconomic background,
ethnicity, gender, disability, or other individual characteristics.

Analyze community norms and values and explain how they relate to the role of the school in promoting
social justice.

Recognize how the Oklahoma and U.S. Constitutions; district policies; and statutory, common, and case law
regulate the behavior of students, staff, and administration in the schools.

Demonstrate knowledge of the system of public school governance and strategies for working effectively with
local governing boards.

Recognize how to demonstrate honesty, integrity, impartiality, fairness, sensitivity to student diversity, respect
for confidentiality, and ethical behavior in interactions with members of the school community.

SUBAREA II—INSTRUCTIONAL LEADERSHIP

Competency 0007

Understand how to use knowledge of human development, learning and teaching theories,
educational research, and best practice to promote the success of all students.

The following topics are examples of content that may be covered under this competency.

Recognize the characteristics and stages of physical, cognitive, and social/emotional development and their
educational significance.

Analyze how sociological, linguistic, cultural, and other factors may affect students' development and needs
and the implications of these factors for instruction.

Examine ways to apply research-based knowledge of human development, learning, motivation, and best-
practice instruction to optimize learning for all students.

Identify strategies for collaborating with counseling staff, teaching staff, and community agencies to address
student needs and ensure student access to adequate counseling, guidance, and other services.

Evaluate the implications of various behavior management practices.

Examine strategies for promoting successful learning experiences for students with disabilities and ensuring
that these students have access to appropriate resources.

Recognize the role of various types of activity programs in meeting all students' developmental, social, cultural,
athletic, leadership, and academic needs.

Certification Examinations for Oklahoma Educators Study Guide—Principal Common Core



Competency 0008
Understand how to apply principles of curriculum planning, development, and evaluation to
promote the success of all students.
The following topics are examples of content that may be covered under this competency.

Identify basic principles of curriculum design and recognize relationships between child/adolescent/adult
development and the curriculum.

Demonstrate knowledge of strategies for designing and implementing curricula that fully accommodate
learners' diverse needs.

Identify appropriate criteria for use in evaluating, modifying, and integrating curricula.

Apply knowledge of procedures for involving and leading stakeholders in curriculum development,
implementation, and evaluation.

Demonstrate knowledge of the relationships between Oklahoma's Priority Academic Student Skills and
local curricula.

Analyze issues and procedures related to the development of curricula to meet the needs of all students.
Demonstrate knowledge of strategies for infusing diversity awareness into the curriculum.

Apply knowledge of current research in curriculum development and strategies for developing an inclusive
curriculum that reflects the diversity of the classroom, the community, the nation, and the world.

Competency 0009
Understand how to apply principles of instruction and instructional leadership to promote the
success of all students.
The following topics are examples of content that may be covered under this competency.

Apply knowledge of strategies for helping school personnel apply best practices and sound educational
research to improve instructional programs.

Demonstrate knowledge of principles and techniques associated with various instructional methods, including
technology-based methods.

Examine the significance of student differences (e.g., in regard to learning styles, cultural background, home
language, disabilities) for instructional planning and implementation.

Describe methods of assessing student learning and achievement and examine the role of student assessment
for instruction and program evaluation.

Examine how various staffing patterns, student grouping arrangements, behavior management practices, class
scheduling formats, school organizational structures, and facility designs affect teaching and learning.

Identify strategies for using resources within the community (e.g., school-business partnerships) to enhance
education and promote achievement.

Describe how to use technology and information systems to enrich the school's curriculum and instruction.
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Competency 0010
Understand strategies for promoting professional growth and development and strategies for
creating a positive school culture for learning.
The following topics are examples of content that may be covered under this competency.

Demonstrate knowledge of research-based professional development that includes authentic problems and
tasks, mentoring, coaching, conferencing, and other techniques for promoting adult learning and developing
new knowledge and skills in the workplace.

Identify procedures for working collaboratively with school personnel to develop and implement
comprehensive professional growth plans.

Recognize how to evaluate professional development programs to ensure that they advance the school's vision
of learning.

Recognize the importance of encouraging reflective practice for one's self and staff, including reflection on the
role that one's own attitudes, biases, and preconceptions play in interactions with students, colleagues, and
others.

Demonstrate knowledge of principles and procedures for effective personnel evaluation and developmental
supervision.

Describe how to create a personal development plan that reflects commitment to life-long learning and best
practices and that takes advantage of varied resources for continuing professional development.

Analyze strategies for creating and maintaining a positive school culture that draws on the diversity of the
school community and fosters the belief that all children can learn and succeed.

SUBAREA 1II—ORGANIZATIONAL, OPERATIONAL, AND RESOURCE MANAGEMENT

Competency 001 |
Understand principles of organizational management, budgeting, resource utilization, financial
management, and technology use.
The following topics are examples of content that may be covered under this competency.

Examine ways to apply knowledge of organizational development and data management to optimize learning
for all students.

Analyze ways to apply long-range planning procedures and problem-solving skills to promote effective and
equitable resource allocation that focuses on teaching and learning.

Identify characteristics of school budgets, stages in the budgeting process, and strategies for working
effectively with stakeholders to develop the school budget.

Apply knowledge of effective procedures for managing scarce resources and creative strategies for seeking
new resources to support student learning, including grant money and other nonbudgetary resources.

Identify basic principles of financial and cost accounting, methods for financial record keeping and reporting,
and effective procedures for managing activity funds.

Demonstrate knowledge of current technologies and information systems designed to facilitate management,
business, and scheduling practices.
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Competency 0012

Understand principles of human resource planning and management.
The following topics are examples of content that may be covered under this competency.

Demonstrate knowledge of procedures and legal requirements (e.g., EEOC, ADA) for recruiting, screening,
and selecting personnel.

Analyze issues of equity and diversity in human resource management.

Examine the relationship between personnel practices and quality and justice in the workplace.
Apply knowledge of skills and procedures for supervising and evaluating school personnel.

Apply knowledge of procedures for disciplining and dismissing staff in accordance with due process.

Identify requirements and effective practices in situations involving contract negotiation and management and
employee grievances.

Competency 0013
Understand how to manage the school's physical plant and auxiliary services to ensure a safe and
effective learning environment.
The following topics are examples of content that may be covered under this competency.
Identify the features of a safe and effective learning environment.

Examine strategies for ensuring the safety of students and school personnel and for addressing suspected
problems related to safety.

Identify procedures for crisis planning and for responding to crises.
Demonstrate knowledge of public school safety, security, and emergency procedures.

Identify procedures for monitoring and evaluating the operation, use, maintenance, and efficiency of school
facilities.

Identify legal issues related to the operation and maintenance of school facilities (e.g., providing access for
individuals with disabilities).

Demonstrate knowledge of regulations, issues, and procedures related to purchasing, food services,
transportation services, information management services, and health services in the school.
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PRACTICE TEST QUESTIONS AND ANSWERS: PRINCIPAL COMMON CORE

Practice Selected-Response Questions

Competency 0002

Understand how to facilitate implementation and stewardship of a school vision that promotes learning for all students.

1. A principal reminds site-based team
members about the importance of
generating goals that are measurable in
order to facilitate periodic assessment
of the school's progress in achieving
each goal. Which of the following is the
best example of a measurable goal?

A.  Encourage the belief that all
children can succeed regardless
of their background or current
achievement level.

B.  Foster a spirit of cooperation among
students, staff, and administration.

C.  Foster all students' ability to use
computers to engage in research
and other lifelong learning skills.

D. Provide a stimulating learning
environment that challenges all
students to do their best.

Correct Response: C. School leaders can best assess their school's progress in achieving a goal if the goal is defined
in concrete, measurable terms. Of the options given, only the ability of students to use computers for various
purposes can be readily measured and assessed (e.g., through teacher observation, performance, and other informal
assessments).
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Use the information below to answer the two questions that follow.

A principal is working with a committee of stakeholders to develop a multicultural curriculum for the
school. The committee is also developing recommendations for classroom strategies that promote equal
educational opportunity for all students.

Competency 0004

Understand the significance of diversity for the school's vision of learning and ways to exercise leadership in supporting
and valuing diversity.

2. Which of the following recommendations
to teachers would best promote equal
opportunity in the classroom?

A.  Ensure that verbal and nonverbal
messages convey the expectation
that all students can learn.

B.  Make frequent use of open-ended
questions to stimulate student
thinking and promote classroom
discussion.

C.  Establish classroom management
routines that minimize disruptions
and maximize learning time for all
students.

D.  Take students' interests and
preferences into account when
planning classroom instructional
activities.

Correct Response: A. It is important for principals to understand how instructional methods and teacher behaviors
may influence equal opportunity in the classroom. In the situation described, the committee should ensure that
teachers are made aware of the verbal and nonverbal ways in which they communicate expectations for student
success or failure. When students consistently receive the message that teachers expect them to learn successfully,
they are more likely to believe in their own ability to learn and achieve.
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Competency 0008

Understand how to apply principles of curriculum planning, development, and evaluation to promote the success of all
students.

3. The committee is most likely to develop
an effective multicultural curriculum if
committee members adhere to which of
the following guidelines?

A. Incorporate student learning related
to diversity into the core curriculum
rather than adding it on as a separate
component.

B.  Rely on consultants and other
diversity specialists to identify
appropriate content for diversity-
related coursework.

C.  Focus mainly on characteristics,
trends, and traditions that are shared
by various cultures rather than those
that are unique.

D.  Use the holidays and celebrations of
diverse cultures as a unifying theme
for multicultural units of instruction.

Correct Response: A. One of the primary goals of multicultural education is to help students learn that there are
many ways of understanding and appreciating a given area of knowledge (e.g., history, literature, science) when the
subject is viewed from various cultural perspectives. In the situation described, the committee should therefore plan
to infuse multicultural content and perspectives throughout the curriculum rather than relegate multicultural topics to
discrete courses that are separate from core areas of study.
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Ms. Cruz, a newly hired principal, receives a call from Mr. Langston, the president of the school's parent
organization. Mr. Langston tells the principal that a number of parents/guardians have been expressing
uneasiness about some of the books in the school library. He cites several examples of potentially
offensive books that have been the subject of discussion and concern among parents/guardians.

Mr. Langston asks Ms. Cruz about the school's policy regarding library acquisitions. He also asks

about procedures for lodging complaints or requesting removal of particular books in the school library.
Ms. Cruz promises to check on relevant school and/or district policies and report back to him. After
making some inquiries, Ms. Cruz discovers that neither the school nor the district has any written policies
that address the concerns raised by Mr. Langston.

Competency 0005

Understand how to support the school vision by using human relations skills and communication skills to solve
problems and facilitate decision making.

4.  Ms. Cruz provides Mr. Langston with an update and assures him that she will continue to look into the
issues he has raised. Which of the following steps would likely be most helpful for Ms. Cruz to take
next?

A.  Call a special faculty meeting to
solicit feedback from teachers
about the school library.

B.  Meet with the library-media
specialist to familiarize herself with
current practices relating to the
library's holdings and acquisitions.

C.  Write a memo to the board of
education to document the
complaints from parents/guardians.

D.  Arrange a meeting with interested
parents/guardians to discuss their
concerns about the holdings of the
school library.

Correct Response: B. A principal should be knowledgeable about the holdings of the school library. In the situation
described, a new principal must respond to parent/guardian questions and concerns about the school library. Having
determined that there are no written policies to address these issues, the principal should prepare for further
discussion with stakeholders by gathering information about the school library and its holdings. The best source for
such information is the library-media specialist, who has direct responsibility for library holdings and acquisitions.
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Competency 0006

Understand how school leadership and the school vision relate to the larger political, social, economic, cultural, legal,
and ethical context of education.

5. Ms. Cruz learns that some parents/
guardians plan to request removal of
particular books from the school library.
She can best prepare for this situation by
taking which of the following steps first?

A. Initiate a policy requiring parental
permission for students to check out
books that the parent organization
has identified as controversial.

B.  Create a list of controversial books
that are currently available in the
school library and invite community
feedback on whether to retain them.

C.  Contact the district's legal counsel to
discuss any legal constraints on the
removal of books from a school
library.

D.  Suggest that the school's site-based
decision-making team establish
procedures for reviewing complaints
about library books.

Correct Response: C. School principals should be aware of legal constraints relating to school library policies and
practices. Courts have upheld the authority of school boards to exercise broad discretion in adding books to a school
library, but removal of books may be interpreted as an abridgement of students' First Amendment rights. In the
situation described, the principal is aware that some parents/guardians plan to request removal of certain texts from
the school library. Her first step in preparing for this possibility should be to consult with the district counsel to
determine the specific legal considerations that apply in this situation.
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In a meeting with the school's site-based decision-making team, Ms. Cruz suggests that a task force be
appointed to develop a formal library acquisitions policy specifying criteria and procedures for selection
of new texts. The site-based team agrees and asks Ms. Cruz to begin organizing the task force.

Competency 0003

Understand how to promote community collaboration and involvement in supporting the school vision of learning.

6. In a meeting of the school's parent
organization, Ms. Cruz listens to the
concerns of parents/guardians regarding
the school library and shares her findings
with them. Several parents are especially
critical of the previous administration's
failure to monitor the school library.

Ms. Cruz's best initial response to
these parents would be to:

A.  invite them to serve on the newly
created library acquisitions task
force.

B.  advise them to seek further input
regarding their concerns by writing
a commentary for publication in the
local newspaper.

C.  suggest that they discuss their
concerns with the school's library-
media specialist.

D. recommend that they prepare for the
school's site-based decision-making
team a written statement describing
their concerns.

Correct Response: A. School principals should encourage parent/guardian involvement in decisions about school
library policies and practices. In the situation described, the principal must respond to criticism from parents/guardians
about the school library. Rather than attempting to deflect the criticism, the principal should seek to involve the
parents/guardians in the work of the task force, thereby strengthening eventual consensus on an effective library
acquisitions policy.
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Competency 0007

Understand how to use knowledge of human development, learning and teaching theories, educational research, and
best practice to promote the success of all students.

7. Ms. Cruz and the library acquisitions task
force meet to discuss their responsibilities
for establishing selection criteria for new
texts. During this discussion, Ms. Cruz
should emphasize the importance of
selecting texts that:

I. avoid potentially controversial
topics.

II. are developmentally appropriate for
students at the various grade levels

in the school.

III. help promote the school's vision of
education.

IV. contain no information that could be
construed as inappropriate by any
member of the school community.

A. TandIl only
B. TandIV only

C. II'and I only

D. Il andIV only

Correct Response: C. School principals can help prevent divisive controversies about school library acquisitions by
applying broadly accepted criteria of educational merit. In the situation described, the principal can best accomplish
this goal by encouraging the task force to consider whether particular texts are developmentally appropriate and how
the texts relate to the school's educational vision.
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Competency 001 |

Understand principles of organizational management, budgeting, resource utilization, financial management, and
technology use.

8.  Compared with an incremental method of
budgeting, an important advantage of a
zero-based budgeting method is that it:

A. involves the teaching staff more
actively in the budget process.

B.  is more responsive to changing
economic conditions.

C.  isbased on careful scrutiny of the
previous year's budget.

D. calls for a reevaluation of program
expenditures each year.

Correct Response: D. With incremental budgeting, a department or program budget is increased or decreased by a
certain percentage each year. With zero-based budgeting, expenditures for a department or program are determined
based on an annual review of department/program effectiveness and needs. This type of annual reevaluation can help
promote overall accountability and enhance awareness of a department's/program'’s strengths and weaknesses.
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Competency 0012

Understand principles of human resource planning and management.

9.  To conduct an effective teacher appraisal,
it is most important for a principal to
adhere to which of the following
guidelines?

I. When communicating results, make
every effort to emphasize teacher
strengths over areas of need.

II. Involve the teacher in formulating
his or her own goals for improved
performance.

III. Offer the teacher options in regard
to the focus and format of the
appraisal.

IV. Base the appraisal on objective
criteria that are communicated to
the teacher before the appraisal.

A. TandIII only
B. TandIV only

C. Il and III only

D. Il andIV only

Correct Response: D. One goal of an effective teacher appraisal is to promote the professional growth and
development of the teacher being appraised. Involving a teacher in formulating goals for his or her own improved
performance helps ensure that the goals will be personally meaningful and thus tends to enhance teacher motivation to
achieve the goals. Basing appraisals on objective criteria that are communicated to the teacher before the appraisal can
give teachers a sense of control in regard to the appraisal process and also helps protect the right of teachers to fair
and unbiased appraisals.
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Competency 0013

Understand how to manage the school's physical plant and auxiliary services to ensure a safe and effective learning
environment.

10. A recent inspection of a school revealed
several violations of fire safety rules. The
school principal now wishes to undertake
a thorough review and analysis of all the
school's safety-related rules. The most
effective first step for the principal to take
in this process would be to:

A. review all relevant state and local
safety procedures and mandates.

B.  determine the origins of the school's
current safety code and how it has
evolved over time.

C.  meet with principals of other local
schools to learn how they have
addressed safety issues.

D.  hire local contractors to inspect
the school's facilities and offer
suggestions for changes in the
safety code.

Correct Response: A. A school's safety rules should be grounded in state and local mandates related to safety.
Reviewing relevant state and local rules and regulations would help a principal understand what is required by law
while providing a basis for assessing the adequacy of current school safety rules. Therefore, in the situation described,
the principal's first step should be to identify and review all mandated safety rules and procedures.
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Sample Directions for the Constructed-Response Assignments

This section of the test consists of a case study followed by two constructed-response assignments. The case
study provides a hypothetical scenario of a situation relevant to the position of a school administrator. You
will be asked to respond to the scenario in two assignments. Your response to each assignment should be of
sufficient length to cover the topic in depth (up to four pages). You should use your time to plan, write,
review, and edit your responses to the assignments.

Read the case study scenario and each assignment carefully before you begin to write. Think about how you
will organize each of your responses.

The first assignment asks you to analyze the key issues involved in the situation. Your response to the first
assignment must be written in Written Response Booklet B.

The second assignment asks you to propose and defend a plan of action for addressing the situation. Your
response to the second assignment must be written in Written Response Booklet C.

You may use any blank space provided following each assignment to make notes, write an outline, or
otherwise prepare your response to that assignment. However, your final response to each assignment
must be recorded in the appropriate answer document.

Your response to each assignment will be evaluated on the basis of the following criteria:

*  PURPOSE: the extent to which the response achieves the purpose of the assignment

*  CONTENT KNOWLEDGE: accuracy and appropriateness in the application of content knowledge
*  SUPPORT: quality and relevance of supporting details

*  RATIONALE: soundness of argument in relation to the assigned topic

As a whole, your responses must demonstrate an understanding of the knowledge and skills of the field. In
your responses to the assignments, you are expected to demonstrate the depth of your understanding of the
content area through your ability to apply your knowledge and skills rather than merely to recite factual
information.

The constructed-response assignments are intended to assess content knowledge and skills, not writing
ability. However, your responses must be communicated clearly enough to permit valid judgment of the
scoring criteria. Your responses should be written for an audience of educators in this field. The final
versions of your responses should conform to the conventions of edited American English. Your written
responses must be your original work, written in your own words, and not copied or paraphrased from some
other work.

Be sure to write about the assigned topics. Please write legibly. You may not use any reference materials
during the test. Remember to review what you have written and make any changes you think will improve
your responses.

Write your response to Case Study Assignment 1 in Written Response Booklet B.

Write your response to Case Study Assignment 2 in Written Response Booklet C
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Practice Case Study

Read the case study below; then write a response for each of the two assignments that follow. The
case study provides information about all relevant activities that occurred in the situation described.

Case Study

Three years ago, Katherine Scott became principal of Mill River Middle School, a small school that serves

384 students in grades six through eight. She spent much of the first year getting to know faculty and staff,
familiarizing herself with district procedures, encouraging community involvement, assessing educational needs,
and developing a new school vision of learning. As the school year drew to a close, she announced a three-year
plan to enhance instructional quality through a comprehensive program of professional development for all
teachers.

After two years of intensive professional development, the strategy seems to be paying off. All teachers have
participated in hands-on workshops, state and local conferences, visits to other schools, self-assessment activities,
and faculty mentoring arrangements. Ms. Scott is pleased to note that student achievement levels, as well as
faculty morale, have risen. There is greater collaboration between teachers and across grade levels, and more
parents are involved in classroom activities.

Ms. Scott remains concerned, however, about Mr. Lockwood, a sixth-grade teacher who has been at Mill River
for 20 years. Strongly resisting the new professional development initiatives, he has pointedly refrained

from incorporating recommended approaches, such as cooperative learning, into his classroom. Observing
Mr. Lockwood's classes at regular intervals, Ms. Scott feels that his teaching is actually growing worse instead
of better. Students appear bored and restless during class and frequently talk among themselves when

Mr. Lockwood is lecturing. Mr. Lockwood assigns little homework, and class time is largely taken up with
lectures, drills, and worksheets.

The principal repeatedly tries to engage Mr. Lockwood in honest discussion about needed changes in his
instructional methods. In response, he either deflects the criticism with a joke ("My wife's always telling me
that our old dog learns new tricks better than I do") or becomes defensive ("My methods have worked for

20 years"). Ms. Scott has heard that Mr. Lockwood is often uncooperative during professional development
activities and argumentative with colleagues who offer suggestions. "I have to start from scratch with kids
who were in his class," confides a seventh-grade teacher. "They have to relearn positive attitudes as well as
appropriate study habits."

Every spring when class assignments for the following year are announced, Ms. Scott receives at least two or
three phone calls from parents requesting that the principal transfer their children from Mr. Lockwood's group
to the other sixth-grade class. This year five parents call to request transfers for their children.

Ms. Scott decides that it is time to talk the problem over with the district's assistant superintendent for personnel.
"Basically, you have three options," says the assistant superintendent. "Under the terms of Mr. Lockwood's
contract, you could begin termination procedures on the grounds of gross incompetence, but that could be a
drawn-out process. You could also reassign him to an administrative position. I notice, for example, that your
assistant principal is leaving next year. Or you could just do your best until he retires three years from now."
After reviewing the pros and cons of each strategy, Ms. Scott decides that the most compassionate as well as
expedient approach is to allow Mr. Lockwood to finish out his contract, while continuing to seek ways to
motivate improvement.

Several weeks into the fall semester, Ms. Scott meets with a group of six parents of children in Mr. Lockwood's
class. They say that his teaching is intolerable, and they demand that he be replaced immediately. "Here's a great
school with all these great teachers," says one parent, "and we're stuck with Mr. Lockwood. This man is making a
mockery of all of your talk about excellence in education."
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Practice Case Study Assignment |

Case Study Assignment 1

Write a response of up to four pages for an audience of Oklahoma educators. In your response:
* identify and discuss key issues involved in this situation;

» describe what the principal did well in this situation, citing specific evidence from the information
provided; and

* describe what the principal did poorly or failed to do in this situation, and explain your reasoning.

060600000

FOR YOUR REFERENCE ONLY—The Case Study constructed-response items are written to assess
understanding in Subarea I, School Vision and Leadership, which consists of the competencies listed below.

Understand how to facilitate the development and articulation of a school vision that promotes learning for
all students.

Understand how to facilitate implementation and stewardship of a school vision that promotes learning for
all students.

Understand how to promote community collaboration and involvement in supporting the school vision of
learning.

Understand the significance of diversity for the school's vision of learning and ways to exercise leadership in
supporting and valuing diversity.

Understand how to support the school vision by using human relations skills and communication skills to
solve problems and facilitate decision making.

Understand how school leadership and the school vision relate to the larger political, social, economic,
cultural, legal, and ethical context of education.
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A Very Good Response to Practice Case Study Assignment |

The overriding issue in this scenario is how to manage problems typically brought
about by major changes in required teaching practices. Tn this instance, the principal
must oddress problems of ineffective teaching, porent complaints, and an evident lack
of student achievement, with mininmum disruption to students, stoff, and COmmu\r\i-l'v.
More specifically, questions arise regording the following;

L how to determine whether Mr. Lockwood's performance worromts support ond
assistance for professional improvement, or whether his performance is so
deficient thot he cannot or will not improve 4o a satisfactory level within on
acceptable time frame;

2 how to set in motion a timely, appropriate, legal, and ethical plon 10 improve a
deficient teacher's performance, ot the same time loying the groundwork for
termination, if NECessony; ond

3. how 1o determine the extent +o which parents should be involved in this process
and evaluoting what information would be oppropriote to share with them.

The steps that Ms. Scott todk to develop and implement a plan for enhancing
nstructional quality ot the school appear to have been comprehensive and generally
successful. By initioting a faculty mentoring progrom, intensive professional develop-
ment, ond colloaborative +eCLh\r\iciue$ for staff planning, Ms. Scott has evidenﬂv built a
high level of trust and credibility regording her ability to achieve real school
improvement. Evidence that the program is working is visible in improved student
achievement ond stoff morale. These successes should give weight ond validity +o
whatever actions she might have to toke in dealing with problems she moy encounter
as her school improvement plan unfolds.

Ms. Scott, having chosen 10 implement o stoff development ploan r‘eciuir‘ing
participation by all stoff members, evidently understood her responsibility to motivate
and assist her staff +o achieve her school-improvement goals, and also to monitor
their efforts to improve. Ms. Scott did well to observe Mr. Lockwood's classes on a
regular basis, and she did +ry repeatedly 10 engoge him in discussion about needed
changes M his instructional methods. However, it is clear thot she was not as
persuasive in these discussions as she needed +o be.

When all stoff are asked +o odopt new teaching proctices within a given time

line, one con almost always expect negative reactions from some staff members;
umforJru\r\aJrely, there are "Mr. Lockwoods” on virtuolly every staff. Ms. Scott's failure
o fully anticipate this kind of problem, which is common in any major chonge effort,
has allowed Mr. Lockwood's problem to reach crisis proportions before Ms. Scott is
prepored to deal with it effectively. Hod Ms. Scott properly anticipated o problem
of this +ype, she could have researched relevant district personnel policies before

(continued)
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A Very Good Response to Practice Case Study Assignment | (continued)

beginning 1o implement the change effort; she would +hen have been i a strong legol
ond ethical position to act in case personnel problems arose. T+ appeors that three
yeors have elapsed, during which time Ms. Scott has been aware of Mr. Lockwood's
unsartisfoctory teaching practices and increasingly negartive ottitude, yet sne has token
no steps to deal with the problem other than ineffectual attempts to engage him in
discussions about her concerns. Mr. Lockwood apparently is unaware of the seriousness
of his situation. Ms. Scott should have documented her concerns during the normal
evaluotion process; sne also should have examined assessment data on My Lockwood's
students in order to provide quantitative evidence of his impoct on student
achievement. Hod she done so, ond hod she made Mr. Lockwood aware of these
concerns, she would be in a position to authoritatively bring about change in
Mr. Lockwood's teaching or be in a strong position to move for his dismissal if her best
efforts to assist him failed.

Ms. Scott wisely toKes seriously the concerns of parents about the quality of
Mr. Lockwood's teaching. Tndeed, it was the large number of parents requesting
tronsfers for their children thot impelled her to seek advice from the district of fice.
She is clearly aware of the problems Mr. Lockwood has created for her progrom. His
continued intransigence has not only created a crisis for Ms. Scott becouse of
parental concerns, but also poses a potential morale problem with the staff if he is
allowed to continue 0 be openly critical.

Had Ms. Scott acted sooner in moving to correct Mr. Lockwoods deficiencies,
she would not have had to react o the parents concerns from a defensive position,
possibly causing them 4o view her as unowore of or accepting of Mr. Lockwood's
problems, ond she would have helped improve the quality of instruction sooner, which,
of course, is the most importont issue. Much of Ms. Scott's ability to effect lasting
change is based upon her credibility as o strong and effective leader, and the more
support she can garner from all quarters, the more influence she can bring to beor in
her efforts to improve her school.
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Practice Case Study Assignment 2

Case Study Assignment 2

Write a response of up to four pages for an audience of Oklahoma educators. In your response:

* identify and discuss three important actions that the principal should take to resolve this situation; and

» explain why each of the three actions you have identified is likely to be effective.

060600000

FOR YOUR REFERENCE ONLY—The Case Study constructed-response items are written to assess
understanding in Subarea I, School Vision and Leadership, which consists of the competencies listed below.

Understand how to facilitate the development and articulation of a school vision that promotes learning for
all students.

Understand how to facilitate implementation and stewardship of a school vision that promotes learning for
all students.

Understand how to promote community collaboration and involvement in supporting the school vision of
learning.

Understand the significance of diversity for the school's vision of learning and ways to exercise leadership
in supporting and valuing diversity.

Understand how to support the school vision by using human relations skills and communication skills to
solve problems and facilitate decision making.

Understand how school leadership and the school vision relate to the larger political, social, economic,
cultural, legal, and ethical context of education.
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A Very Good Response to Practice Case Study Assignment 2

With parents voicing concerns and moking demands ond with evidence mounting
of Mr. Lockwood's poor teaching practices, Ms. Scott must oct quickly and firmly. Tt is
essentiol that she plan to toke three actions. First, she must create a situation that
motivates Mr. Lockwood to demonstrate o positive attitude ond to adopt acceptable
teaching practices. She must also put herself in a sound legal and ethical position for
action +0 remove Mr. Lockwood should all efforts to moke him successful fail. Second,
when meeting with the concerned porents, Ms. Scott should show that she takes their
concerns seriously ond assure them thot she will moke a thorough evaluartion of the
situation in Mr. Lockwoods classroom and that she will contoct each of them as soon
as this is done. Third, Ms. Scott should follow up with Mr. Lockwood through ongoing
observations and close supervision.

Ms. Scott snould immediately have o conference with Me. Lockwood.  She should be
both candid about possible consequences of the situartion ond assuring +o Mr. Lockwood
that a plan com be mutually ogreed upon whereby he con be assisted to oddress con-
cerns. Ms. Scott should share her concerns about Mr. Lockwood's teaching practices,
as observed during her regylor visits. She should also make clear to Mr. Lockwood that
the issue of his teaching proctices has grown and has caused o vocal group of porents
to demand his removal. Ms. Scott must be careful in sharing the informartion about
the parent group to avoid the impression that she is just reacting o pressure from
disgruntied parents. Mr. Lockwood should know about the porent problem, but it should
be presented within the lorger context of Ms. Scott's observations and viewed simply
as further evidence of the need for change. At this juncture, Mr. Lockwood will likely
come 4o view Ms. Scott as either "enemv" or "anv." Therefore, Ms. Scott must reach
out to Mr. Lockwood, offering her full support ond assuring him that her gool is for
Mr. Lockwood to be successful. This is an opportunity for Ms. Scott to work with
Mr. Lockwood on a personal level that was not possible before, and with the proper
encouragement and assistonce, this situation could provide the impetus for o real self -
evaluation ond change for Mr. Lockwood.

At this conference, Ms. Scott should present o written summoary of her obser-
vations 10 Mr. Lockwood 1o ensure that there is no misunderstanding about areas of
unsatisfactory performance. A growth/improvement plan should be created--agoin, in
writing-—ond immediotely implemented. The plan should be collaborative o the fullest
extent possible, with activities tailored to specific areas needing improvement. A time
line should be established to address the concerns in order of their importonce, with
Ms. Scott establishing the areas to be oddressed ond providing as many options as
possible for Mr. Lockwood to select workshops, district specialists, selected peers, etc.,
1o assist him.

(continued)
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A Very Good Response to Practice Case Study Assignment 2 (continued)

As soon as Ms. Scott has evidence that Mr. Lockwood has accepted and is
sotisfactorily following the growth/improvement plon, she should contact each of the
concerned parents, acknow\edge their concerns, and let them Know, in general +erms,
that o plan has been initiated to address those concerns. However, information
about Mr. Lockwood's performance should be hondled in a professional manner, ond
every effort should be made to emphasize the positive

Generally, it is inadvisable 0 remove a group of students from a classroom
bosed solely on parentol request. Removing students should occur only after careful
investigartion of the issues and only on the basis of the principals judgment ofter such
an investigotion has occurred. Removing students without carefully investigoting the
situartion could be premoature and could cause o possibly avoidable negative reoction by
Mr. Lockwood ond unworranted negative conclusions on the part of other parents ond
staff. Tf Ms Scott assures the parents that she will devote intensive personal time
ond resources to ensure that their children receive good instruction, she may be oble
to alleviate their concerns. Ms Scott must assure the parents that she will Keep them
opprised of the situation and must Keep this commitment as she monitors
Mr. Lockwood's progress.

Ms. Scott must conduct frequent observations after the growth plan is developed
to ensure that needed improvement is occurring ond to provide assistance where
needed. She must moake every effort to encourage Mr. Lockwood, compliment him for
positive steps, and build on positive aspects of his teaching, both past and present.
Close supervision, and an appreciotion of the seriousness of his situation, will increase
the likelihood that Mr. Lockwood will moke a good—faith effort o improve. 1f he does
not, frequent observation provides the documentation that will be necessary for a
defensible termination process. To the extent possible, Ms. Scott should prepare for
thot worst-case scenario by continuing 1o consult with the district office about
disciplinory procedures and legol options. A thorough kinowledge of these procedures is
needed to avoid mistakes that could be costly to the district or result in adversarial
legol proceedings.
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CONSTRUCTED-RESPONSE ASSIGNMENT SCORING

All responses to OSAT constructed-response assignments (written and oral) are scored using scoring scales that
describe varying levels of performance. These scales were approved by committees of Oklahoma educators who
reviewed both the performance characteristics and the scoring scales.

Each response is scored by multiple scorers according to standardized procedures during scoring sessions held
immediately after each administration of the CEOE. Scorers with relevant professional backgrounds are oriented to
these procedures before the scoring session and are carefully monitored during the scoring sessions.

A constructed-response assignment response is designated unscorable if it is blank, not on the assigned topic, illegible
or unintelligible, not in the appropriate language, or of insufficient length to score. If you do not provide a scorable
response for each constructed-response assignment on your test, you cannot pass the test regardless of your scores on
the other section(s) of the test.

Sample Performance Characteristics for the Case Study Assignments

Purpose the extent to which the response achieves the purpose of the assignment
Content Knowledge accuracy and appropriateness in the application of content knowledge
Support quality and relevance of supporting details

Rationale soundness of argument in relation to the assigned topic

Sample Scoring Scale for the Case Study Assignments

SCORE SCORE POINT DESCRIPTION

The "4" response reflects a thorough knowledge and understanding of the content.

* The purpose of the assignment is fully achieved.

* There is a substantial, accurate, and appropriate application of content knowledge.
* The supporting evidence is strong; there are high-quality, relevant examples.

* The response reflects an ably reasoned argument in relation to the assigned topic.

The "3" response reflects a general knowledge and understanding of the content.

* The purpose of the assignment is largely achieved.

* There is a generally accurate and appropriate application of content knowledge.

* The supporting evidence generally supports the discussion; there are some relevant examples.
* The response reflects a reasoned argument in relation to the assigned topic.

The "2" response reflects a partial knowledge and understanding of the content.

* The purpose of the assignment is partially achieved.

* There is a limited, possibly inaccurate or inappropriate application of content knowledge.
* The supporting evidence is limited; there are few relevant examples.

* The response reflects a poorly reasoned argument in relation to the assigned topic.

The "1" response reflects little or no knowledge and understanding of content.

* The purpose of the assignment is not achieved.

* There is little or no appropriate or accurate application of content knowledge.

* The supporting evidence, if present, is weak; there are few or no relevant examples.
* The response reflects little or no reasoning in relation to the assigned topic.

V) The response is unscorable because it is illegible, not written to the assigned topic, written in
a language other than English, or of insufficient length to score.

B There is no response to the assignment.
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